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Teacher Assistant
Training

RICERT TA
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What is RICERT TA?

oIt Is a part of the Rl Teacher Certification (RICERT) system
related to teacher assistants (TAS).

*RIDE has established this comprbased system to track t
gualifications, assignments, and professional development of
the district personnel, including TAs.
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Why was the RICERT TA system
established?

«State and federal requirements make it necessary fro RIDE and
school districts to ensure that all personnel, including TA<
gualified and that they participate in ongoing PD. (NCLB)

*This system will be an effective and efficient way for
maintaining data on meeting these requirements at the local and
state level as required by law.
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How will the system operate?

eEach TA will establish a PD portfolio within the system. As
each TA completes PD, the TA will enter this information into
this computer-based system.

*The TA will identify the nature of the PD, key learning, and
how the PD applies to their job assignment. TAs can also
Indicate PD interests.
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o If the TA so desires, he/she can add information on PD they
have taken in the past (2005-2006 or earlier) and thereby
establish a comprehensive individual PD portfolio.

 This portfolio will always be in place through the RICERT TA
system for them to add to as desired. Even if the TA leaves the
district , he or she will be able to access the portfolio from a
computer — in another district, from home, etc.
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What are the benefits of RECERT TA for
Teacher Assistants?

*Get an official RIDE “Statement of Qualifications”

*Have simple and efficient way to maintain their own pers
profiles and qualification information.

*Have easy-to-use resource to communicate TA PD interests to
their building, district and the state.



L] ° - L) L J . L J L J L) L) . L J L] L J L) L) - L) L) L] L] L J L) L) L) - L J . L) L) L J L) . - L) ® v

Have a PD portfolio as a resource to TAs who seek another
position or further their own professional growth. RICERT
TA Iinformation can be a foundation for building a CCRI
portfolio.

*All TAs will need to be give an email address and acces:
computer. E-mail addresses for TAs will provide a means for
districts and for RIDE to expand communication directly with
TAs. Middletown Public Schools already has this in place.
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How does the system work?

*All TAs have received information with their login id and
password. This was sent to you via e-mail. This information
must be available to begin.

*Access RICERT system datitp://www.eride.ri.gov/RIDE

*This takes you to a webpage that says “Welcome to the
RICERT Website”.

Once there, click on Teacher Assistants.



e @

Welcome to the RICERT Website
Tﬂmmmmﬁﬂmm options:

Public Access

Teachers

SchoolsiAdministrators

(All teachers currently holding a Uizterierailinen ey
RIteaching certificate, Schools, system requires that you

have Adobe Acrobat
IPlan Contractors, IPlan Reader version 5.0 or

Reviewe rs, above on your system.
and RIDE Staff)

New Teachers .ae;..-,.h:.m-_\z
(Mot currently cedified in RI) Reader

Teacher Assistants

| forgot my password

i

& Rhode Island Government Website Top of Page



*Choose TEACHER ASSISTANT as the Login Type

*Enter your Login id and Password

-Click on the Login button.

4 *i' ;l? i' ﬁ— }"

- heRhotié Isiand'Government

Login

ARV TEACHER ASSISTANT IBg

FPassword

Login | ancel |
forgot assword
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Select the TA Menu on the left.
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Click on My Profile

O
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What to do on the profile page:

*Check your “Personal Information” at the top of the
Profile to make sure it is correct. You can change
iInformation at any time, for example, if you get a new
address, etc.

*You can change your password — it must be 8
characters that include both letters and numbers and
there can be no spaces.

*Once you have confirmed your Profile information
with changes as needed, click on SAVE.



A

L] L) - L J L J L) L J L J - L) L) L L J L J L) L J - - L) L] L J L J L J L) - - L J L] L) L J L J - L) - L J ® v

What to do on the profile page...

My Assignments is completed at the district
level.

All PD activities will be entered here.

Select this section to enter PD interests.

Select this section to enter your Post Seconddry

Education information

Select this information to enter any License
credentials that you may have. (PTA, OTA, NA,
Speech Language Support)




To add a PD activity click on the Add New Activity
button.
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Complete the fields
with the appropriat¢
Information and
click Save.
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To add a PD interest select the Add PD interest button.

(O
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Select an area of
Interest from the
drop-down menu
and click enter. To
return to your
profile click the
Previous button.
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To document your post secondary education click on
the Add Degree button.

O
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Complete the fields
with the degree
Information
required and click
enter. To return to
your profile click

the Previous buttorl.
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To document any license information click on the Add
License button.

@
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First, choose the
type of license fronj
the drop-down
menu .
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Next, complete the
remaining fields
with information
required and click
enter. To return to
your profile click

the Previous buttorn
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Once you have entered all of your information, click on the

Save button.
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The final step Is to
select the
Qualification
Worksheet link
Indicated by the reg
circle.

—
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Complete all of the
flelds with the
Information
required and click
Submit.




Verifying Qualifications & Getting Your
Statement of Qualification

oIf your district/program has documentation for the items you
submitted for your Qualification Worksheet, it will VERIFY that

your Qualification Worksheet is correc

Your verification will be indicated on the box on
the right.
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\Verifying will cause the RICERT TA System to send you an
email attaching a “Statement of Qualification” from the RI
Department of Education. Download this statement & save Iit.

* You can also download your Statement of Qualification f
the TA menu option “My Statement of Qualification”.
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oIf your district/program does not have documentation for the
items on your Qualification Worksheet, it will DENY that
your Qualification Worksheet is correct.

*Denying will cause the RICERT TA System to send you an
email telling you what you need to do to correct this situe

by working with your administration to be able to verify your
gualifications.
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Additional Resources

RIDE
http://www.ride.ri.gov/EducatorQuality/asst_training.aspx

RITAP
http://ritap.org/ta/
http://ritap.org/ta/resources/resources_ricert-ta.php

RICERT
http://www.eride.ri.gov/RIDE




